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Calling all physical education teachers. We know how 

hard it can be to meet all the PE requirements within 

your school. So Physical Education and Active Kids 

(PEAK) have created this useful booklet to guide you 

through the elements you need to have in your PE 

curriculum. The booklet is split into 3 different sections:  

• Physical Education Delivery 

• Finance and Administration 

• Whole School Culture  

 

  

Introduction   
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It is important that you deliver Physical Education to a 

high standard, as when it comes to Ofsted inspections 

this is what your school Physical Education will be 

judged on. There are some key elements that when 

combined will create a high standard lesson. The key 

elements range from long term planning, efficient 

lesson planning and delivery.  

PEAK therefore have created templates and examples 

to support with the development and delivery of you 

Physical Education lessons. Please see below for 

further details regarding each template, example and 

additional resource. 

 

 

 

 

 

  

PE, School Sports and Physical Education 

Delivery 
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Example Curriculum Term Plan 
A curriculum plan is a vital tool to use as it helps with your PE planning. The plan sets out what 

unit you’re going to teach, and the content inside that unit. It also helps you map out when each 

topic will be taught. Below is an example of a blank & then completed curriculum term plan.  
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Completed Curriculum Term Plan 
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Example PE Lesson Plan   
Below is a template and an example of a completed version of a PE lesson plan. We know 

that some schools and teachers will have their own methods of planning a lesson, however, 

by using this format it will allow you to include all required aspects in your PE lesson.  
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Completed PE Lesson Plan   
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Teacher Development Questionnaire    
By having a teacher development questionnaire within you PE department will allow you to 

create an action plan for those that deliver PE. This will outline areas that your colleague 

needs support with and their strengths.  
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Teacher Development Questionnaire    
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Circle the Emoji that reflects your 

knowledge on the topic this term  

 

 

  

 

Circle the Emoji that reflects your 

knowledge after the topic was 

taught  

 

 

  

 

Write three things you have learnt this half term and one thing you could improve on. 

 

 

 

 

 

Self- Evaluation     
By having a Self- Evaluation questionnaire will allow you to have a better understanding of how 

your students are feeling about the next topic. This will help the way you approach the lesson 

being taught.  



 

12 | P a g e  
 

 

 

 

Currently, with the amount of interest and importance of Physical Education, School 

Sports and Physical Activity (PESSPA)  and the use of Primary PE Sports premium, it is 

important that all records, which include finance, decision making etc. are up to date 

and as accurate as possible.  If Ofsted were to visit your school and perform a ‘Deep 

Dive’ into PE, then you would have to justify what decisions you have made by the use 

of audits and action plans.   

Below you will find some templates to help you with the finance and administration 

elements of your PE department. 

 

 

. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Finance & Administration 
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PE Cupboard & Equipment Audit 
Below is a list of equipment that are useful to have in your PE cupboard. By filling out this audit 

will allow you to have a clear picture of what you have and what you might need to order.  



 

14 | P a g e  
 

 

PE Cupboard & Equipment Audit 
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PE Cupboard & Equipment Audit 
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 PE Cupboard & Equipment Audit 
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 PE Cupboard & Equipment Audit 
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 PE Cupboard & Equipment Audit 
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 Active Playground Audit’s (Staff) 

 

Are there enough activities for your students to do during lunch time and break time? By 

getting your staff and students to fill out a playground audit will allow you to see what 

happens in your playground and what you can change to make break-times and lunch-times 

more effective. 

Active Playground Audit’s (Staff & Children) 
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 Active Playground Audit’s (Staff) 
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 Active Playground Audit’s (Staff) 
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Active Playground Audit’s (Staff) 
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 Active Playground Audit’s (Children) 
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 Active Playground Audit’s (Children) 
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Extra-Curricular Pupil Survey  

 
To be able to support an active school culture, it is important that you can provide the 

children with extra-curricular activities and to give the children an opportunity to attend 

competitions.  Are your students aware of the opportunities they have available in school?  

Having an extra-curricular and competition survey will layout the opportunities available for 

your children.  Below is an example of a pupil survey that could be used to send to parents 

to obtain feedback on how to improve the opportunities you offer children at school. 
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 Primary PE and Sport Premium:  

Example of Spend  
The Primary PE and Sport Premium can help primary schools achieve the Government’s 
commitment to ensure that children have access to at least 60 minutes of sport and physical 
activity per day, with a recommendation that 30 minutes of this is delivered during a school 
day.  This can be achieved by providing the school with funding to make additional and 
sustainable improvements to the quality of the PE, physical activity and sport offered 
through their core budget.   

This means that you should use the PE and sport premium to: 

• Develop or add to the PE, physical activity, and sports that your school provides. 

• Build capacity and capability within the school to ensure that improvements made now 
will benefit pupils joining the school in future years. 

 

You should use the PE and sport premium to secure improvements in the following 5 key 

indicators. 

Engagement of all pupils in regular physical activity, for example by: 

• Providing targeted activities or support to involve and encourage the least active children. 

• Encouraging active play during break times and lunchtimes. 

• Establishing, extending or funding attendance of school sport clubs and activities and 
holiday clubs, or broadening the variety offered. 

• Adopting an active mile initiative. 

• Raising attainment in primary school swimming to meet requirements of the national 
curriculum before the end of key stage 2. Every child should leave primary school able to 
swim. 

Profile of PE and sport is raised across the school as a tool for whole-school 
improvement, for example by: 

• Actively encouraging pupils to take on leadership or volunteer roles that support the 
delivery of sport and physical activity within the school (such as ‘sport leader’ or peer-
mentoring schemes). 

• Embedding physical activity into the school day through encouraging active travel to and 
from school, active break times and holding active lessons and teaching. 
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Increased confidence, knowledge and skills of all staff in teaching PE and sport, 
for example by: 

• Providing staff with professional development, mentoring, appropriate training and 
resources to help them teach PE and sport more effectively to all pupils and embed 
physical activity across your school. 

• Hiring qualified sports coaches and PE specialists to work alongside teachers to enhance 
or extend current opportunities offered to pupils. 

Broader experience of a range of sports and activities offered to all pupils, for 
example by: 

• Introducing a new range of sports and physical activities (such as dance, yoga or fitness 
sessions) to encourage more pupils to take up sport and physical activities. 

• Partnering with other schools to run sports and physical activities and clubs. 

• Providing more and broadening the variety of extra-curricular activities after school in the 
3 to 6pm window, delivered by the school or other local sports organisations. 

Increased participation in competitive sport, for example by: 

• Increasing and actively encouraging pupils’ participation in the School Games. 
• Organising, coordinating or entering more sport competitions or tournaments within the 

school or across the local area, including those run by sporting organisations. 

 

 

Primary PE and Sport Premium:  

Example of Spend  

https://www.yourschoolgames.com/
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School cultures refers to the way teachers and other staff members work together, and 

the set of beliefs, values, and assumptions they share. A positive school culture 

promotes student’s ability to learn.  As a PE co-ordinator/Leader it is your responsibility 

to work with your Senior Leadership Team (SLT) to introduce a positive whole school 

culture when it comes to PESSPA.  To help you do this we have created a whole school 

PESSPA Policy, which includes a Sports Council application template, a Sports Leaders 

job description and application template and an example of an active timetable.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Whole School Culture   
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Example PE, Physical Activity and School 

Sports Policy     

Increasing the profile of PESSPA across schools is one of the key factors set out in the 

Primary PE & Sport Premium guidance.  One way of doing this is to set out a policy for 

PE, Physical Activity and School Sport with the help of your Senior Leadership Team 

(SLT).  Below is an example of Sports Policy which must include a vision for the subject 

and an aim of what you intend to do. 

Introduction 

This needs to cover your school believes in physical education and why you think 
children are entitled to benefit from your PE lessons. It is important to remember that 
education must develop every child’s personality, talents and abilities to the 
full.  Children should have the opportunity to live healthy and active lives and it is 
important for you to inspire, challenge and motivate children so that they can thrive 
and express themselves confidently in a wide range of sports. 

 Vision 

Your vision needs to include promoting good health and wellbeing and could also 
include some of the points stated below: - 

Our vision for Physical Education is that every child should have the opportunity to 
develop the physical confidence and competence to enjoy being active through a 
wide range of activities. We want to encourage children to lead a life-long passion of 
being physically active and healthy. 

 
Aims 

Your aims should include how to inspire, challenge and motivate children so that 

they can thrive and express themselves confidently in a wide range of sports.  

Children should have the chance to explore, dream and discover their full potential 

and have the opportunity to make progress with their physical, social and mental 

development.  Schools should also strive to give as many children as possible the 

opportunity to participate in a variety of competitive sports during their school life, 

giving them the understanding of: what competition feels like, what it is like to be 

part of a team, and to be able to both win and lose with equal grace. 
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Example PE, Physical Activity and School 

Sports Policy     
Intent 

This section needs to include what you are trying to achieve in your curriculum. 
You need to recognise the values of Physical Education (P.E) and fully adhere to the aims of 
the national curriculum for physical education to ensure that all children: 

• Develop competence to excel in a broad range of physical activities 

• Are physically active for sustained periods of time 

• Engage in competitive sport and activities 

• Lead healthy, active lives 
 

You should also include your intent on delivering high quality teaching and learning 

opportunities to ensure that the children are able to develop and excel in a variety of sports 

and physical activities. 

 

 

 

 

 

 

Implementation 

Within this section you should show how the curriculum will be delivered. PE is an area of 
learning, as well as integrated where possible with other curriculum areas. Children should 
be provided with two PE sessions a week, with opportunities for active learning and other 
physical activities created throughout the school day. 
 
Children should be provided with these opportunities so that they: 

• Have fun and experience success in sport 

• Participate in P.E. at their own level of development 

• Secure and build on a range of skills 

• Develop good sporting attitudes 

• Understand basic rules 

• Experience positive competition 

• Learn in a safe environment 

• Have a foundation for lifelong physical activity, leaving primary school as physically active. 

Impact 

This section should include the impact of teaching PE.  PE is taught as a basis for lifelong 
learning, where the children have access to a wide range of activities, in the belief that if 
taught well and the children are allowed to succeed, then they will continue to have a 
physically active life. A high-quality physical education curriculum inspires all children to 
succeed and excel in competitive sport and other physically demanding activities. Schools 
provide opportunities for children to become physically confident in a way which supports 
their health and fitness. Opportunities to compete in sport and other activities build character 
and help to embed values such as fairness and respect. 
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Introduction to the Sports Council  

A Sports Council can be made up of children from Key Stage One and Two, along with a 

President and Vice President.  The President leads each Sports Council Meeting and takes 

notes to keep a record of all that has been discussed.  The President is also responsible for 

informing the rest of the school on decisions that have been made.  The Vice President 

supports this role and stands in for the President when they are absent.  The Sports Council 

plays an essential role in raising the profile of school sport and physical activity.  Each 

member of Key Stage One and Two are responsible for communicating the thoughts of 

their peers to the Council and bringing to the meeting any issues or ideas that they may 

have. 

Sports Council meetings are normally held during school hours and normally there is one 

meeting a month, however when there are sporting events coming up, additional 

meetings may be needed. 

Children applying for a role on the Sports Council should show passion for sport, be 

committed to helping others, be a role model for others, have good organisation skills, 

have good school attendance and be reliable and approachable to their peers. 

If you believe you will be good for this role and would like to be considered, please 

complete the application below and submit to your class teacher.   

 

 

 

 

 

 

 

Sports Council Application Form  

A Sports Council is a group of individuals who represent their peers and alongside other 

responsibilities are the voice for all pupils in the school in all matters relating to sport and PE.  

Below is a template which can be used by the students who apply for a role to become a 

member of the Sports Council.   
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Sports Council Application Form  



 

33 | P a g e  
 

 

 

 

 

Introduction to the Sports Leader Role 

Sports Leaders can be appointed for a whole school year and are selected through an 

application process.   

Children applying for a role as a Sports Leader should show passion for sport, be 

committed to helping others, be a role model for others, have good organisation skills, 

have good school attendance and be reliable and approachable to their peers. 

If you believe you will be good for this role and would like to be considered, please 

complete the application below and submit to your class teacher.   

 

 

 

  

Sports Leader Application Form  

Further responsibility can be given to the children in your school by introducing a group 

of Sports Leaders.  This group is usually made up of children from upper key stage two who 

are given the responsibility of hosting and organising activities for children to participate 

in during breaks and lunchtimes.  Below is a template application form for the students to 

apply for this role. 
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Sports Leader Application Form  
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Example Active Timetable 
Pulling together an Active Timetable provides a good opportunity to highlight and review how active your children 

are, within your school, throughout the week.  This can cover travel to and from school, curriculum time and after 

school activities.  An Active Timetable effectively colour codes each area of the school day based on how active it is.  

Questionnaires will need to be sent out to the children to establish their transport methods and activities before and 

after school.  Below is an example of an Active Timetable for a chosen class. 
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Mile a Day  

The aim of The Daily Mile is to improve the physical, social, emotional and mental 

health and wellbeing of our children – regardless of age, ability or personal 

circumstance. The reason this initiative is popular in schools is that it gets everyone 

active every day and it is free to implement.  

Travel to School Scheme  

To promote lifelong healthy habits your school could set up an active travel to school 

scheme. This does not have to be just for the children, but also for their families.  

Rewards can be given out to children who choose an alternative method of travelling 

to school than the one they normally use.  For children who live a distance from the 

school and travelling by car is their only option, they should be encouraged to park at 

least 2 streets away and walk the rest.  Cycling and using a scooter can also be another 

option for your students to get to school.   

PE Charter 

A PE Charter is a simple way of showing to everyone throughout the school and 

community that you are looking to develop and enhance PESSPA.  It is a set of rules 

that the Senior Leaders Team, PE Leader, children and parents agree to in terms of 

what you will provide as a school.  It also shows what you expect from the children 

and what they will promise to do.   

Lunchtime Supervisor Training 

From the outcome of your Active Playground Audits, you might find that some of your 

lunchtime supervisors will lack confidence in delivering playground games.  Therefore, 

by providing lunchtime supervisors the opportunity to attend a lunchtime supervisors 

training course may help combat the apprehension felt to lead playground games. 

Fundraising for Equipment 

Equipment, as we know, does not last long and some also go missing.  Budgets are not 

always readily available for school equipment, therefore one opportunity to raise 

funds is to ask the children to help fundraise for equipment.  This may help them 

appreciate the importance of looking after and taking care of it. 

 

 

 

Other Top Tips   
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PE, School Sport and Physical Activity Specific Rewards 

Why not introduce a weekly award ceremony specific to PE, School Sport and Physical 

Activity?  Children from each year group could be given a certificate to celebrate their 

achievement in PE/Extra Curriculum activities.   

Opportunities Board 

Providing a simple but visual ‘opportunities board’ can be a great way of encouraging 

children to take part in sport and physical activities outside of school.  This board can 

be filled with posters and details of local and diverse sports clubs in your area.  To 

ensure that you track what the children are doing, ask them to see a designated 

member of staff for further details regarding the opportunities available.  This allows 

you to follow up with them and see if they enjoyed it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Other Top Tips (Cont’d)  
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Association for Physical Education  

The Association for Physical Education (afPE) is the PE Subject Association in the UK. 

Their purpose is to promote and maintain high standards and safe practice in all 

aspects and at all levels of physical education, school sport and physical activity. They 

provide quality assured services and resources and valuable professional support for 

our members and the physical education, school sport and physical activity sector. 

Youth Sports Trust 

The Youth Sport Trust is a children's charity, working to ensure every child enjoys the 

life-changing benefits that come from play and sport. They have more than 20 years 

of expertise in pioneering new ways of using sport to improve children's wellbeing 

and give them a brighter future.  

Your School Games  

The School Games is a programme designed to keep competitive sport at the heart of 

schools and provide more young people with the opportunity to compete and achieve 

their personal best. 

Sports England  

Sport England (SE) helps people and communities across the country get a sporting 

habit for life. It also protects existing sports provision and must be consulted on any 

planning applications that affect playing fields in England. SE is an executive non-

departmental public body, sponsored by the Department for Digital, Culture, Media & 

Sport. 

UK Active  

UK Active exists to improve the health of the nation by getting more people, more 
active, more often. UK Active provides services and facilitates partnerships for a broad 
range of organisations, all of which support their vision and have a role to play in 
achieving that goal. They serve over 4,000 members and partners from across the 
public, private and third sectors, from multinational giants to local voluntary 
community groups. They do this by facilitating partnerships, campaigning and 
providing outstanding membership services. 
 

UK Coaching   

UK Coaching collaborate with organisations and combine their resources to make 

lasting improvements to coaching in the UK. This can be from grassroots through to 

elite performance levels. They inform the Government on policies that supports 

coaches to have a positive impact on society. They also develop learning 

that helps coaches support the needs and dreams of the people they coach. 

Useful Partners    

https://www.gov.uk/government/organisations/department-for-digital-culture-media-sport
https://www.gov.uk/government/organisations/department-for-digital-culture-media-sport

